
MicroLink Host 
 
 

 

Title: MicroLink Host 

Reports to: Publications Manager 

FT/PT: Part-time 

Permanent/Temporary: Temporary 

Start Date: August 9, 2022 

End Date: May 26, 2023 

Wage: $17.00/hour 

Work hours: Monday to Friday 

 

**Please note, this position applies to BCIT Students only** 

 

Who We Are. 

The Student Association of BCIT is a non-profit student services and advocacy organization at the 

second largest post-secondary institution in British Columbia. The SA supports and enhances the 

quality of student life for over 48,000 full-time and part-time students across five campuses. 

Students lead our organization and drive our strategy. Everything that we do is about increasing 

the value of the student experience. 

 

Why join us? 

Get involved, get paid, and share your voice on the student podcast! MicroLink is your connection 

to the BCIT community. 

 

The Position. 

 The MicroLink Host produces a monthly 15-minute podcast episode and assists contributors in 

creating their own episodes. They are expected to host, record, edit, and publish eight episodes 

each year, and assist with additional episodes as required (to a maximum of 16 total episodes 

each year). They will communicate with potential contributors regularly and provide feedback in 

a positive and encouraging manner. They will be supported by the Publications Coordinator and 

the Publications Manager. This person is excellent at working independently, is outgoing, and is 

comfortable with interviews.  

 

The MicroLink Host will also assist with proofreading each print issue of Link magazine and will 

attend all editorial meetings to provide insight and assist with developing a direction for 

upcoming issues. This will ensure that the monthly direction of the podcast and magazine are 

cohesive. They will engage with students at BCIT as often as possible to encourage contributions 

to the magazine and podcast and will attend events as required. Finally, they will set and attend 

a weekly meeting with the Publications Coordinator to provide status updates. 
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More specifically, your key duties and responsibilities will be the following: 

 

• Encourage BCIT students to get involved, and communicate quickly and clearly with them 

• Collaborate with student editors and contributors as needed to develop episodes 

• Assist contributors in developing and finalizing ideas for episodes or segments 

• Review submitted podcast episodes and provide editorial feedback 

• Assist with proofreading the issue each month 

• Attend all editorial meetings and provide input on direction 

• Attend events and outreach sessions as needed 

 

Other related duties are the following: 

 

• Manage and cultivate authentic relationships with all staff and key internal stakeholders, 

• Provide leadership to contributors with effective communication and clear expectations 

• Recruit new volunteer designers, photographers, and podcasters 

• Maintain confidentiality regarding all contributors 

 

YOU. Our Successful Candidate. 

With a proactive, engaging attitude you are someone who promotes teamwork, communication,  

creativity, and accountability in line with our culture and objectives. You are positive, innovative,  

and resourceful in your abilities to aid the Publications team.  

 

In addition, you must: 

• Be a current BCIT student 

• Have excellent skills with recording and editing software 

• Be comfortable with interviewing (and setting up interviews) 

• Be a team player 

• Have great organizational skills 

• Have intermediate proficiency using Windows 

• Have intermediate proficiency using MS Office Suite 

• Have a solid understanding of the issues relevant to student life in Canada 

 

Assets 

• Editorial experience 

• Intermediate skills with Adobe Photoshop & Adobe Illustrator  

 

What You Get in Return. 

We are a fun, dynamic team who are focused on putting forward their best. We focus on 

collaboration and creating meaningful relationships. Our staff receive discounted parking, 40% 

off food items, 25% off store items, and free part-time studies courses.   
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How to Apply! 

Please submit your resume to jobs@bcitsa.ca with the subject "MicroLink Host".  

 

Thank you to all candidates who apply. Only those selected for an interview will be contacted. 

BCITSA encourages applications regardless of race, colour, ancestry, place of origin, political belief, 

religion, marital status, family status, sexual orientation, physical or mental disability, gender, 

gender identity, or age. We value equity and diversity in the workplace, and the positive impact 

that it has on our teams. Upon receiving an interview, you may request accommodation for any 

accessibility needs.  

 

BCITSA respectfully acknowledges that the land on which BCIT’s main campuses are located is the 

traditional and unceded territory of the Coast Salish peoples, specifically the shared traditional 

territories of the Səl̓ílwətaʔ/Selilwitulh (Tsleil-Waututh), Sḵwx̱wú7mesh Úxwumixw (Squamish), and 

xʷ məθkʷəyə̓ m (Musqueam) First Nations. 


