
Early Childhood Educator 
 

 

Title: Early Childhood Educator - Substitute 

Reports to: Senior Early Educator 

FT/PT: Casual, On-call 

Wage: $19.67 

Work hours: Flexible Schedule (Centre open Monday to Friday) 

 

Who We Are. 

The Student Association of BCIT is a non-profit student services and advocacy organization at the 

second largest post-secondary institution in British Columbia. The SA supports and enhances the 

quality of student life for over 48,000 full-time and part-time students across five campuses. 

Students lead our organization and drive our strategy. Everything that we do is about increasing 

the value of the student experience. 

 

The Position. 

Reporting to the Senior Supervisor, The Early Childhood Educator is responsible for helping to 

create a caring and nurturing environment that protects the wellbeing of all participants of the 

BCITSA Childcare Centre. You observe and monitor children and learn their individual needs, 

then cater to these to have the greatest positive impact on their lives. 

 

More specifically, your key duties and responsibilities will be the following: 

• Ensure the whereabouts and safety of all children 

• Customize all interactions and activities 

• Know location and how to administer an epinephrine injector (EpiPen) 

• Lead through the daily schedule: activities, programs, transitions, and routines 

• Design and lead programs and classes 

• Teach children activities, and match them to weekly themes 

• Model and coach table manners, bathroom etiquette, sharing, and respect 

• Assist and coach children in managing their feelings  

• Monitor children at all times 

• Develop and maintain authentic, trusting relationships with parents/guardians  

• Work collaboratively with the childcare team 

• Serve food and drinks, clean dishes, and lauder clothes 

 

Other related duties are the following: 

• Ensure the whereabouts and safety of all children 

• Customize all interactions and activities 

• Know location and how to administer an epinephrine injector (EpiPen) 

• Lead through the daily schedule: activities, programs, transitions, and routines 

• Design and lead programs and classes 

• Teach children activities, and match them to weekly themes 

• Model and coach table manners, bathroom etiquette, sharing, and respect 

• Assist and coach children in managing their feelings  
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• Monitor children at all times 

• Develop and maintain authentic, trusting relationships with parents/guardians  

• Work collaboratively with the childcare team 

• Serve food and drinks, clean dishes, and lauder clothes 

 

YOU. Our Successful Candidate. 

With a nurturing, engaging attitude you are someone who promotes teamwork, communication, 

creativity, and accountability in line with our culture and objectives. You are positive, innovative 

and resourceful with your abilities to create programs/classes, or other tasks you are given. 

Lastly, build and maintain an authentic, trusting relationship with parents and guardians to 

ensure the best, customized quality of childcare is given. 

 

In addition, you must have: 

• Early Childhood Diploma 

• First Aid Certification 

• Three years of experience in a similar 

role 

• Pass a criminal record check for 

working with minors 

• Communications Skills 

• Team Player 

• Relationship Building Skills 

• Nurturing & Patient 

• Multitasking Skills 

• Creative 

• Problem Solving Skills 

 

Competencies 

• Accountability 

• Collaboration 

• Communication 

• Continuous Development 

• Creative Thinking 

• Cultural Awareness 

• Customer Service 

• Entrepreneurship 

• Leadership 

• Organization & Planning 

• Problem Solving 

• Relationship Building & Networking 

• Conflict Management 

• Subject Matter Expertise  

 

What You Get in Return. 

We are a fun, dynamic team who are focused on putting forward their best. We focus on 

collaboration and creating meaningful relationships. Our staff receive discounted parking, 40% 

off food items, 25% off store items, and free part-time studies courses.   

 

How to Apply! 

Please submit your resume to jobs@bcitsa.ca with the subject "Early Childhood Educator 

Substitute".  

 

Thank you to all candidates who apply. Only those selected for an interview will be contacted. 

BCITSA encourages applications regardless of race, colour, ancestry, place of origin, political belief, 

religion, marital status, family status, sexual orientation, physical or mental disability, gender, 

gender identity, or age. We value equity and diversity in the workplace, and the positive impact 
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that it has on our teams. Upon receiving an interview, you may request accommodation for any 

accessibility needs.  

BCITSA respectfully acknowledges that the land on which BCIT’s main campuses are located is the 

traditional and unceded territory of the Coast Salish peoples, specifically the shared traditional 

territories of the Səl̓ílwətaʔ/Selilwitulh (Tsleil-Waututh), Sḵwx̱wú7mesh Úxwumixw (Squamish), and 

xʷ məθkʷəyə̓ m (Musqueam) First Nations. 

 
 
 
 
 


