
Council Meeting Agenda 
Monday, September 21, 2020 

5:30 PM – 7:30 PM 
Microsoft Teams (online) 

5.1 Call to Order 

5.2 Welcome & Introductions 

5.3 Acceptance of the Agenda 

5.4 Old Business 

5.4.1 Executive Director’s Report - Caroline G.

5.4.2 Executive Objectives - Executive team

5.4.3 Clubs Committee Update - Matthew M.

5.5 New Business 

5.5.1 Summer Executive Committee Meeting Minutes  - Hunter S.

5.5.2 Overview of Committees - Committee chairs

5.5.3 Club Sanctioning Application - Matthew M.

5.5.4 Clubs for Community Program  - Matthew M.

5.6 Open Forum 

5.7 Reminders 

5.7.1 Councillor Training: 2020-09-28 @ 17:30 on Microsoft Teams 

5.7.2 Council Meeting: 2020-10-05 @ 17:30 on Microsoft Teams 

5.8 Meeting Adjournment 

Please refer to attached materials. 
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Council Meeting 
Monday, September 21st, 2020 

Minutes 

Executives: Clinton Fernandes – Chair, Downtown Campus 
Yasmin Gardy – VP Equity & Sustainability 
Sean Green – Chair, School of Computing & Academic Studies 
Sungwoo Kim – Chair, School of Energy 
Charles Abraham Mah – Chair, School of Business 
Claire McCallum – VP External 
Matthew Miller – VP Student Experience 
Rebekah Muntelwit – Chair, Schools of Transportation, Construction, & the 
Environment 
Skye Nguyen – VP Finance & Administration 
Richard Park – Chair, Aerospace Campus 
Hunter Sones – President  
Danny Zaporozan – Chair, School of Health Sciences 

Staff: 

Satellite 
Councillors: 

Caroline Gagnon – Executive Director 
Crystal Man – Administrative Coordinator 

Ashley Obeck – Marine Campus 

Councillors: Yasmeen Ali 
Mina Ariana 
Navin Basran 
David Britskey 
Eileen Bui 
Robert Chamberland 
Maria Davis 
Paramveer Dhaliwal 
Ian Ertzinger Tanya 
Fuchs Khadija Glover 
Ruby Hsu 
Alyssa Ilich 
Alina Ivanets 

Supreet Jhudge 
Takeshi Keber 
Hoang Khoa 
Jasmine Lee 
Baldeep Litt 
Elisha Loh 
Ryan Lounds 
Queenta Ngoe 
Bethan Pugh 
Felix Ruttan 
Jeremy Shepherd 
Rajdeep Singh 
Vincent Wong 
Nikita Zaitsev 
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5.1 Meeting Called to Order 
The Chair, Hunter, calls the meeting to order at 17:32 (41 voting members, including 
Chair). 

5.2 Welcome and Introductions 
• Members of Council introduce themselves.

5.3 Acceptance of the Agenda 

Motion: 
Be it resolved that the agenda be accepted as distributed. 

Moved by: Hunter Sones Seconded by: Claire McCallum 
Unanimous  Carried 

5.4  Old Business 

5.4.1 Executive Director’s Report 
• As submitted.

Discussion: 
• How does the attendance at Kickstart this year compare to 2019?

• The numbers are much lower this year compared to last year, when we were on
campus and students would visit all of our booths in the Great Hall.

• Last year, we registered about 5000 students and about half of them actually
attended.

• It is difficult to compare statistics as the format is different.

5.4.2 Executive Objectives 
• As submitted.

5.4.3 Clubs Committee Update 
• As submitted.

Discussion: 
• It was stated that if a Councillor would like to apply for the Clubs Committee, they

cannot be in a voting position in any club. Would the Councillor be able to keep their
club VP position but not participate in any voting?
• Club Executives are not able to participate in the Clubs Committee due to conflict

of interest, actual or perceived.

• Would there be a conflict of interest for a club member to vote on the sanctioning of
a club?
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• Yes, it is recommended that the club member abstain from the vote.  
 

5.5  New Business 
 

5.5.1 Summer Executive Committee Meeting Minutes 
• Hunter provides a summary of the major updates that occurred over the summer. 

 
Discussion: 
• BCIT students are not eligible for a refund for their U-Pass if they live in Metro 

Vancouver but have online classes. Is this the case for other post-secondary 
institutions? 
• Specific U-Pass questions can be directed to the VP External.  

 
5.5.2 Overview of Committees 

• As submitted. 
• Committee chairs provide introductions to their committees. 

 
5.5.3 Club Sanctioning Application 

• See attached. 
• At the ad hoc Clubs Committee meeting that recently occurred, the Investment Club 

applied for sanctioning.  
• The Clubs Committee voted unanimously in favour of bringing the motion to 

sanction to Council. 
 
Motion: 
Be it resolved that the BCIT Investment Group be a sanctioned BCITSA Club. 
 
Moved by: Hunter Sones Seconded by: Matthew Miller 
 
Discussion: 
• It was mentioned in the Clubs Committee meeting minutes that a disclaimer would be 

given, stating that the club does not provide investment advice. Is this sufficient to 
protect the Student Association and/or BCIT from any legal action should someone 
interpret what they learned from the club as investment advice? 
• This concern has been brought up during the Clubs Committee meeting, and after 

further research it was determined that we would be at no risk of legal action.  
 

• What kind of investments specifically will the club be advising students on?  
• The club will not be giving investment advice but will be focusing on traditional 

investment methods like stocks and equity. 
 

• A Councillor that is involved with the club will be abstaining from the vote due to 
conflict of interest. 
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Motion: 
Be it resolved that the BCIT Investment Group be a sanctioned BCITSA Club. 
 
Moved by: Hunter Sones Seconded by: Matthew Miller 
33/0/2 Carried 
 

5.5.4 Clubs for Community Program 
• As submitted. 

 
Discussion: 
• If someone participates in multiple activities, does their club receive multiple entries? 

• The VP Student Experience will answer this question after the meeting as it is a 
very specific case.  

 
5.6  Open Forum 
• The first online Council meeting of the year has been challenging to navigate, but 

things will get smoother as we get used to the processes. 
 

5.7  Reminders 
 

5.7.1 Councillor Training: 2020-09-28 on Microsoft Teams 
 
5.7.2 Next Council Meeting: 2020-10-05 on Microsoft Teams 
 

5.8 Meeting Adjournment 
It was moved by Hunter Sones and seconded by Danny Zaporozan that the meeting be 
adjourned. 
 
Unanimous  Carried 
 
The meeting was adjourned at 19:12.  



Executive Director’s Report 

Council Meeting, September 21, 2020 

• Status: Since BCIT closed its physical doors due to COVID-19, our three childcare centres, printing, retail, and 
food operations had to close which resulted in the layoff of over 3/4 of our workforce. With the reopening of 

the province, we have been able to reopen our childcare centres, one food operation and one retail 
operation. Our Student Development, Heath & Wellness, Career and Entrepreneurship Services continued to 
offer programs to students by changing their delivery to an online version. The SA Centre, located in SE2, has 
reopened since August 24th. With the reopening of these operations, we were able to recall staff members. 
We now have 54 people hard at work, while 13 employees are still on extended leave of absence. The rest of 

our workforce had to be terminated.

• Safety Plans: To reopen our services/operations, safety plans were created ensuring the safety of our staff 
and guests. All necessary safety plans were completed and approved by our Health and Safety Committee. 
All are posted online (https://www.bcitsa.ca/policies-bylaws/) and employees have reviewed them.

• Retail Operations: Pavilion opened on August 24th while Geared Up opened on September 8th.

• On average, Pavilion has been serving 65 students and sales of approximately $450 daily.

• On average, Geared Up assist 20 students and sales are also $800 daily.

• In comparison, Pavilion had served 10,363 customers and made $81,000 in sales, while Geared Up 
served a total of 1925 and made $65,000 during the same period.

• Entrepreneurship Services: Since August, 6 programs have been offered to 63 participants. One of the 
highlights was the Summer Entrepreneurship Contest. Students were challenged to come up with a business 
they could start from home over the summer. One grand prize ($1,000) winner and two runner-up ($250) 
winners were selected by a committee of judges. Prize money was provided by BCIT. We are aiming to make 
this an annual event. We broke a new record with 18 students participating in the E-ship Mentorship 
Program.

• Career Services: 444 students met with our Career Services Specialist this summer to discuss their career 
needs. Also, 17 live workshops were offered, which 139 students attended, while another 77 students 
attended our e-learning workshops. We are working with employers to find employment for new graduates. 
This summer, our team is working to bring employers to students. Companies like Amazon, PWC, Vale 
Canada are scheduled to make a virtual appearance. On October 6, our first virtual Tech Career Fair will be 
offered to students. Over 13 employers will be present and are actively looking for new employees.

• Student Development: 43 students have successfully been matched in the Career Mentorship program, 
which pairs students with industry professionals for a six-month match. Mentees gain industry knowledge 
and learn techniques for an effective job search, while 76 international students are participating in the 
International Mentorship program. Peak Leadership Program is open for registration.

https://www.bcitsa.ca/policies-bylaws/


• Marketing: It remains a priority to determine ways to engage students and make them aware of the many 

services available to them. Orientation for new students was available online this year. 322 students 

attended these sessions as of now. The new BCITSA website was launched at the end of August. The team is 

presently reassessing it and working out the bugs. 

 

• Satellite Campuses: One satellite program coordinator has been brought back to assist students attending 

these respective campuses.  The coordinator will physically attend ATC weekly (Wednesday). 

 

• Retirement: As some of you know, I will be retiring at the end of this school year. As such, my last official 

day as the BCITSA Executive Director will be May 28th, 2021. For the past 20 years, I had the honor to serve 

students alongside amazing people and I am proud of the work accomplished. During the next months, 

Council will appoint a selection committee to look for my successor. Our President, Hunter Sones, will be 

leading this hiring process with the assistance of the Human Resources department. 

 



Name Position # Objective Objective Update Next Steps

1 Hire BCITSA's new Executive Director by March 1st, 2021
I have created an ad-hoc ED Selection Committee document that outlines 
the following items: Committee structure, member selection process, ED 
succession timeline

Refine this document and present it to student council on Oct. 5th, 
2020.

1 Develop a centralized information storage system and 
automated administration process for Executives team

Developed a workflow for agenda item submissions.
Researched integration between Sharepoint and Smartsheet. 
Worked with Administrative Coordinator on creating a folder hierarchy in 
Sharepoint Site and uploading documents. 

Work with Business System team on user authorization and 
security.
Apply the Automate flow to integrate Smartsheet forms to 
speadsheet onSharepoint
Create a guidline and checklist
Apply auto reminders for all scheduled meetings and deadline

2
Review Bylaws surrounding Councillor and Committee 
selection processes

Assisting with this year's selection process.
Reviewed and updated related forms and reports. 
Set up weekly meeting to review Bylaws

Prepare for AGM

1

Advocate for student access to mental health services at 
the institute level as well as explore alternatives external to 
BCIT in order to improve the availability of counselling 
services

Connected with BCIT personel responsible their student service operations.
Continue collaborative discussions with BCIT and seek out 
opportuities the SA is well-positioned to take action on.

2
Effectively promote and manage the Fall 2020 Clubs for 
Community program

Collaborated with the SA's Marketing and Communications departement to 
promote the program to student clubs, as well as promoted it to students in 
live seminars.

Oversee the launch of the program and maintaing engagement 
until it concludes on Nov. 30th.

1
Based on the 17 UN Sustainability Goals relevant to 
students, map each goal by defining values and strategic 
course to provide guidance for successors.

Executive Committee approved the formation of an Ad Hoc Equity and 
Sustainability Committee from Sep20 to Jun20. Next step to be approved 
by the Bylaw committee to be established as a standing committee.

Review and map relevent goals to the student community, and 
enhance BCITSA values by increasing actions. Bring developed 
draft to the EQ&SUS committee for a discussion/approval to move 
forward to council approval.

2

Action response following the racism and discrimination 
events globally. Working with Advocacy and Human 
Resources to ensure BCITSA environment is of equal 
opportunity, diversity, and inclusion.

Reaching out to Advocacy for disclaimer statement on hiring posts. Status: 
research and drafting.

Reaching out to Human Resources to find potential avenues of 
increasing inclusion and diversity in the work place.

3 Identifying gaps related to food security on campus, and 
accessibility of food resources for students

Investigating avenues with BCITSA Health and Wellness to provide support 
of food security to students at BCIT.  Partnering with Sustainability deprt. 
and Indigenous center (BCIT) for educational panel. Investing relationship 
with Embark, external non-profit from SFU.

Conversations and development are continuing 

1

Build a VP External Communications plan to help future VP 
Externals navigate the lobbying role, while helping to foster 
new and ongoing relationships between Elected Officials 
and the BCITSA

Creation of a Lobbying Strategic Plan for the Fall Term. (Supplementary 
Transition Document for future VPX)
Meeting with the new Finance Minister’s Staff during the first week of 

September to introduce the BCITSA and our 2021 Budget 
recommendations.

Continue to build and workshop the Draft Policy Brochure 
Document for MarComms which would used in future lobbying 
efforts. 

2

Continue to push that all BCIT students should be granted 
access to affordable public transit by working towards the 
goal that BCIT part-time students are deemed eligible for 
the U-Pass BC Program

During the negotiations that occurred in the Summer Months, TransLink 
forwarded a Document previously unknown to the BCITSA which states the 
Opt-In or Opt-Out Eligibility Criteria of Part Time Students in the U-Pass 
BC Program. This document reveals specififc conditions that BCIT must 
meet for PTS to be deemed ineligible for the program. 

Compare the Eligibility Criteria stated in the U-Pass BC Opt in or 
Out Clarifications Document drafted by TransLink to BCIT PTS 
enrolment numbers over the past 5 years to determine if criteria of 
opt-out categories (Schedule A, Tab B, Section C of the contract) 
is being violated. 

Objective Updates - Sept 21

Hunter Sones President

Skye Nguyen
VP Finance & 

Administration

2
Facilitate the transition of BCITSA's newly hired Executive 
Director into their role by May 10th, 2021

N/A

Claire McCallum VP External

Matthew Miller VP Student Experience

Yasmin Gardy
VP Equity & 

Sustainability



3 Assist in the hiring of a new BCITSA Executive Director

Creation of a internal interview plan to help gather information about 
workplace culture at the BCITSA. This will be used for the intent of 
securing a position on the selection committee. Five employees have 
expressed interest. 

Book meeting times with selected staff from Sept. 21st to Oct. 
2nd. 

1 Develop KPIs for the services offered by the SA
Work with the SA staff to understand what services are on offer at the SA.  
Attend KICKSTART to get a sense of what THEY believe is on offer

Spoke with representatives from the SA services and attended 
networking events. 

2
Assess effectiveness and ways to improve student value in 
the DRC

Work with DRC staff to understand their understanding of their needs.  
Prepare my own engagements with the DRC to see what it is like for a 
student in need of their services

Set up meeting with DRC for september 28th. will follow up after 
meeting

1
Bridge the gap between different programs within SOE with 
virtual competition sessions every other month with prizes

N/A N/A

2
Provide interaction/bonding opportunities for 1st year 
students entering the school year during the pandemic to 
build lasting and helpful relationships with peers

N/A N/A

Sean Green
Chair, School of 

Computing & 
Academic Studies

1
Improve communication and training within the CST Set 
Rep program

N/A N/A

1 Increase awareness and enrollment into current BCITSA 
programs through BCITSA YouTube Channel

N/A N/A

2 Implementation of Student Refugee Program* N/A N/A

3 Increase set rep engagement through an initiative that 
challenges set reps to make life at BCIT 1% better

N/A N/A

1 Design and/or source hard protective covers for all NE01 
drafting tables  

N/A N/A

2
Give set reps opportunities to gain certificates or 
professional development training by organizing speakers 
and workshops 

N/A N/A

Clint Fernandes
Chair, Downtown 

Campus 1
Replace washroom and other gender-based signage with 
inclusive signage

N/A N/A

1 Improve test scheduling during COVID-19 and provide 
guidelines for a pandemic situation

N/A N/A

2 Improve mentorship program on ATC campus N/A N/A

3 Brainstorm and plan for an event for interaction between 
different engineering field students

N/A N/A

Name Position Optional - Other Notes

Ashley Obeck
BMC Satellite 

Councillor

TBD AIC Satellite Councillor

Richard Park
Chair, Aerospace 

Campus

Student Leader Reports

Rebekah Muntelwit

Chair, Schools of 
Transportation, 
Construction & 
Environment

Claire McCallum

Chair, School of 
Business

Charles Mah

Sungwoo Kim
Chair, School of 

Energy

Danny Zaporozan
Chair, School of Health 

Science

VP External

Report



Committee Report by Optional - Other Notes
Finance Skye Nguyen

Student Spaces Rebekah Muntelwit

Bylaw Skye Nguyen

Advocacy & Policy Claire McCallum

Clubs Matthew Miller

Board of Governors Hunter Sones

Education Council Matthew Miller

Alumni Board Claire McCallum

Sustainability Yasmin Gardy

Committee Reports
Report



Item 5.5.1: Summer Executive Committee Meeting Minutes 
 

INFORMATION NOTE 

SEPT 13, 2020 

  
PREPARED FOR:  BCITSA Student Council  
  
PREPARED BY:  Hunter Sones  
  
ISSUE:  Summer Executive Committee Meeting Minutes – Major Updates 

  
BACKGROUND: 

 

Aggregated Executive Director Reports 
(Monday, June 08, 2020) 

 

• We are changing our accounting software this year because our previous accounting system, 
BusinessVision, will no longer be supported as of January 2021. We have retained the services 
of Deloitte to select a new accounting system. Based on a lengthy analysis by Deloitte, two 
finalists are being considered. Once a decision is made, the information will be shared with 
the board. The new system will be used in parallel with BusinessVision in the summer, after 
which BusinessVision will be phased out. 
 

• A new voting app has been developed by BCIT computing students for use during Council 
meetings to improve transparency and efficiency.  

 
• There have been a couple of staffing changes in the past month. 
 
• A survey has been sent out to staff to assess staff concerns during the pandemic. 
 
• The Peak Leadership program was nominated for the Canadian Association for Career 

Educators and Employers Excellence in Innovation Award this year. We are the only student 
association that has been nominated. 

 
(Monday, July 6, 2020) 

 

• Staff are working on developing programs for the fall and creating plans to bring employees 
back on campus on a gradual basis, as it is expected that some students will be on campus in 
September. 

• Childcare is starting to contact new families, since some children have aged out. The goal is 
to be at 100% capacity at our usual hours in September. 

• BCIT will be applying for funding from the provincial government to build 3 new childcare 
centers. 



• Currently evaluating proposals to run a feasibility study for this project and will aim to 
keep costs as low as possible. The feasibility study is necessary to apply for funding. 

• Not in budget yet so will be brought to the board for approval.  
 

(Monday, July 20, 2020) 
 

• Staff are working on developing programs for the fall and creating plans to bring employees 
back on campus on a gradual basis, as it is expected that some students will be on campus in 
September. 

• Childcare is starting to contact new families, since some children have aged out. The goal is 
to be at 100% capacity at our usual hours in September. 

• BCIT will be applying for funding from the provincial government to build 3 new childcare 
centers. 
• Currently evaluating proposals to run a feasibility study for this project and will aim to 

keep costs as low as possible. The feasibility study is necessary to apply for funding. 
• Not in budget yet so will be brought to the board for approval.  

 

(Sunday, August 30, 2020) 

 

• Our cash flow was calculated for September and a report was shared with the board. 
• Revenue from registration has returned so the Association is in a good financial position for 

September. 
• The goal is to provide Council with another cash flow report by the second Council meeting 

to predict until the end of December. 
• November will be an important time for cash inflows.  
• Some staff have been recalled since July. There have been changes to the Canada Emergency 

Wage Subsidy, but we are still eligible and will be receiving the subsidy until the end of 
December. 

• Managers have updated their predictions. 
• Cash borrowed from the building fund was repaid in full. 
 

COVID-19 Policy Approval  
(Monday, June 08, 2020) 

 

• As part of our reopening process, we are looking at how we can safely bring people back to 
work and restart in-person operations and programs. 
 

• We decided to create an internal policy for all our programs, and each operation or 
department will create a safety plan for their respective locations.  

 
Motion: 
Be it resolved that Policy Int-13 Workplace Safety be accepted with the proposed amendments 
to 1.1b and 1.1c.   
 



Moved by: Sean Green Seconded by: Claire McCallum 

Unanimous  Carried 

_____ 
Childcare Feasibility Study Funding Approval  
(Monday, July 20, 2020) 

 

Motion: 
Be it resolved that $25,700 be allocated for the Childcare Feasibility Study. 
 
Moved by: Hunter Sones Seconded by: Sean Green 

Unanimous   Carried 

 
______ 

VP External Formal Compensation Request  

(Monday, July 20, 2020) 

 

VP External Formal Compensation Request 

• The U-Pass file has resulted in the VP External having to commit to an unusually high 
workload over the summer months.  

• It is necessary for the VP External to work on this file, because it is time-sensitive and has a 
significant impact on many students. 

 
Presentation by Claire McCallum, VP External: 

• The U-Pass file is impactful and important. Due to the suspension, it is at risk of being 
jeopardized.  

• U-Pass fees account for more than 30% of incoming student fees. 
• It is important that we have an active student voice in the conversation with Translink as well 

as other stakeholders.  
• It is a lot of work, as there are many unexpected last-minute meetings and discussions. This 

work prevents Claire from earning income  
• This requires a lot of active attention over the summer due to the demanding and pressing 

nature of the file.  
 

Motion: 
Be it resolved that Claire McCallum is duly compensated for the time that she has worked on the 
U-Pass file and the time that she will spend working on the file until August 31st, up to a 
maximum of 130 hours total at $15.80 per hour.  
 
Moved by: Hunter Sones Seconded by: Skye Nguyen 

Unanimous  Carried 

 

______ 

BCIT Counselling Services Advocacy 



(Sunday, August 30, 2020) 

 
Motion: 
Be it resolved that the BCIT Student Association directs the Vice President Student Experience to 
advocate actively for student access to mental health services at the institute level with the full 
support and backing of the Executive Board. 
 
Moved by: Matthew Miller Seconded by: Richard Park 

 
______ 

U-Pass Update 

The U-Pass BC negotiations regarding the resumption of the program began on June 11th, 
2020. As of August 14th, 2020, TransLink and the other student unions involved in the U-Pass 
program have agreed upon two alternatives, depending on the administrative capacities of each 
school and student union. 
BCIT Registrar’s Office and BCITSA’s external relations team chose to deemed students who 
both reside outside of Metro Vancouver and are learning in an online delivery mode ineligible 
for the program and entitled to a refund. 
Normally there are over 130,000 students eligible for the U-Pass BC, coming from the following 
schools: UBC, SFU, BCIT, CapU, Langara, Douglas, Kwantlen, Emily Carr, VCC, and NVIT. This fall, 
under the new temporary measures, just under 100,000 are eligible. 
 

 



Item 5.5.2: Overview of Committees 

COMMITTEE INTEREST FORM 

Committee Interest Form 

 

 

CLUBS COMMITTEE 

WHAT DOES THIS COMMITTEE DO ? 

• Review club activity 

• Make funding decisions 

• Make recommendations for club-related motions (e.g. sanctioning) 

POWER OF COMMITTEE : Recommend to Council; oversight to clubs 

T IME COMMITMENT : Monthly meeting 

COMMITTEE COMPOSITION :  

• Chair: VP Student Experience 

• Vice-Chair: Executive appointed by Board 

• 2 – 4 Councillors, appointed by Council 

• Executive Director or designee (ex officio) 

WHY JOIN? 

• Integral role in cultivating the community of BCIT 

• Be part of a collaborative team 

• Directly enhance student life at BCIT 

• Have a say in budget allocations and policy decisions for clubs 

https://app.smartsheet.com/b/form/cf7f1cd5b7224ca98610a83699192169


SKILLS YOU CAN GAIN :  

• Budget/financial management 

• Effective decision-making 

• Strategic thinking 

• Conflict resolution 

OTHER RELEVANT INFORMATION :  

Once appointed to Clubs Committee, Councillors are required to vacate any pre-existing voting role in a club. 

Councillors can participate in club activities outside of any decision-making within it. 

 

ADVOCACY & POLICY COMMITTEE 

WHAT DOES THIS COMMITTEE DO ? 

• Inform Council of policy-related issues/opportunities at BCIT & government level 

• Propose positions on policy 

POWER OF COMMITTEE : Propose to Council 

T IME COMMITMENT : Monthly meeting and reading briefing materials 

COMMITTEE COMPOSITION :  

• Chair: VP External 

• Vice-Chair: Executive appointed by Board 

• 2 – 4 Councillors, appointed by Council 

• Executive Director or designee (ex officio) 

WHY JOIN? 

• Opportunity to provide input in an Open Forum on student priorities for government proposals.  

• Get involved in municipal, provincial, federal politics, and become more informed about current events.  

• Learning opportunity for students interested in the political landscape.  

• Opportunity to contribute and advocate student needs as an active member of your community.  

• Learn about lobbying as a Student Association and help contribute to lobbying ideas.  

• Be part of leading changes that include the U-Pass BC Program and advocating for student financial 

support.  

SKILLS YOU CAN GAIN :  

• How to conduct business with parliamentary procedure as an organization.  

• How to approach and network with public officials. 

• How to conduct lobbying in a charity organization. 

• How to become more active and engaged in your community.  

 



 

STUDENT SPACES DEVELOPMENT COMMITTEE 

WHAT DOES THIS COMMITTEE DO ? 

• Determine use of Student Space Fund 

• Facilitate design development decisions for SA spaces 

POWER OF COMMITTEE : Approve use of Student Space Fund 

T IME COMMITMENT : Monthly meeting 

COMMITTEE COMPOSITION :  

• Chair: Chair TCE 

• Vice-Chair: Executive appointed by Board 

• 2 – 4 Councillors, appointed by Council 

• Executive Director or designee (ex officio) 

WHY JOIN? 

• Collaborate on exciting campus development projects 

• Ensure the student spaces fees adequately meet student needs and desires 

• Leave behind tangible changes 

• Meet imperative stakeholders 

SKILLS YOU CAN GAIN :  

• Budgeting and cost allocation 

• Stakeholder management 

• Qualitative research 

• Strategic planning 

• Inductive reasoning 

OTHER RELEVANT INFORMATION :  

This committee will review items related to the new student building. 

BYLAW COMMITTEE 

WHAT DOES THIS COMMITTEE DO ? 

• Review Bylaws 

• Make recommendations for amendments to Bylaws & governance procedures 

POWER OF COMMITTEE : Propose to Council 

T IME COMMITMENT : Monthly meeting; more often before AGM & SGM(s) 



COMMITTEE COMPOSITION :  

• Chair: VP Finance & Administration 

• Vice-Chair: Executive appointed by Board 

• 2 – 4 Councillors, appointed by Council 

• Executive Director or designee (ex officio) 

WHY JOIN? 

• If you are passionate about rules being fair, Bylaw Committee reviews the SA’s bylaws during its meetings 

and makes recommendations accordingly. This is a good opportunity to spot and correct items whose 

wording may be inadvertently unfair or unclear! 

• View and discuss any proposed changes to the bylaws before they are sent to Council. 

SKILLS YOU CAN GAIN :  

• Build critical analysis skills 

• Effective communication skills 

• Learn how to word bylaws clearly and concisely 

OTHER RELEVANT INFORMATION :  

There is a lot of reading. Pre-reading will probably be required before meetings. 

 

FINANCE COMMITTEE 

WHAT DOES THIS COMMITTEE DO ? 

• Review monthly financial statements 

• Ensure transparency & access to financial documents 

• Review annual budget 

POWER OF COMMITTEE : Oversight 

T IME COMMITMENT : Monthly meeting 

COMMITTEE COMPOSITION :  

• Chair: VP Finance & Administration 

• Vice-Chair: Executive appointed by Board 

• 2 – 4 Councillors, appointed by Council 

• Executive Director or designee (ex officio) 

WHY JOIN? 

• If you’re curious about the financial workings of a non-profit organization, this is a great learning 

opportunity. 



• Learn about the composition and process of our investment portfolio. We will occasionally meet with our 

Portfolio Manager, who will be able to answer questions you might have regarding the nature of our 

investments. 

• Advocate for financial statement transparency by questioning the budget and overseeing the monthly 

financial statements 

SKILLS YOU CAN GAIN :  

• Enhanced financial literacy and communication 

• Strengthen critical thinking with financial statements 

• Basic investment knowledge 

OTHER RELEVANT INFORMATION :  

Some experience with reading financial documents is preferred but not required. 

 

EQUITY & SUSTAINABILITY COMMITTEE 

WHAT DOES THIS COMMITTEE DO ? 

• Focus on student-relevant topics based on the 17 UN Sustainability Goals 

• Advocate for accessibility, diversity, inclusion, equity, and sustainability at BCIT 

POWER OF COMMITTEE : Propose to Council 

T IME COMMITMENT : Monthly meeting 

COMMITTEE COMPOSITION :  

• Chair: VP Equity & Sustainability 

• Vice-Chair: Executive appointed by Board 

• 2 – 4 Councillors, appointed by Council 

• Advocacy Manager or delegate 

• Health and Wellness Manager or delegate 

WHY JOIN? 

• Get involved on a wide range of topics and issues that are promoted globally 

• Help develop and lobby for strategic plans towards improving students’ lives and wellbeing 

SKILLS YOU CAN GAIN :  

• Become familiar with and conduct research on topics relevant to students that are also issues on a global 

and personal level 

• Network/lobby with BCITSA and BCIT employees on a range of matters, including sustainability, advocacy, 

health and wellness, students’ lives, accessibility, etc. 



OTHER RELEVANT INFORMATION :  

The Sustainable Development Goals are: 

1. No Poverty 
2. Zero Hunger 
3. Good Health and Well-being 
4. Quality Education 
5. Gender Equality 
6. Clean Water and Sanitation 
7. Affordable and Clean Energy 
8. Decent Work and Economic Growth 
9. Industry, Innovation, and Infrastructure 
10. Reducing Inequality 
11. Sustainable Cities and Communities 
12. Responsible Consumption and Production 
13. Climate Action 
14. Life Below Water 
15. Life On Land 
16. Peace, Justice, and Strong Institutions 
17. Partnerships for the Goals 

  



RELATED BYLAWS 

STANDING COMMITTEES :  

12.1. There shall be the following Standing Committees of the Association:  

(a) Clubs Committee;  

(b) Student Spaces Development Committee;  

(c) Bylaw Committee;  

(d) Finance Committee; and  

(e) Advocacy & Policy Committee.  

 

12.2. Each Standing Committee shall have the following members:  

(a) a Chair, who shall be designated in Bylaws;  

(b) one Executive, as vice-chair, as appointed by the Executive Committee, such appointment to be reviewable 

under 6.4(d);  

(c) between two and four members of Council, to be appointed by Council; and  

(d) the Executive Director or a designee thereof, as an ex officio member.  

 

12.8. Council may create any Ad Hoc Committee, from time to time, subject to the 41 following:  

(a) notice to Council must be provided for any motion establishing an Ad Hoc Committee;  

(b) prior to such notice being given, the Executive Board shall have considered the matter at a previous 

meeting;  

(c) the motion establishing an Ad Hoc Committee shall state the purpose of the Committee, shall designate its 

Chair, and shall specify if the Committee expires on the 31st of May or upon completion of its work, whichever 

is earlier; and  

(d) the provisions of Bylaw 12 governing the membership and procedures for Standing Committees shall apply 

to any Ad Hoc Committee. 

CLUB COMMITTEE  

12.9. The Clubs Committee shall:  

(a) with respect to all of BCITSA’s Clubs, facilitate the determination of the distribution of the annual Club 

funds provided by the BCITSA annual budget;  

b) grant or deny, as it sees fit and in its sole discretion, any funding requests submitted by Cubs on a monthly 

basis;  

(c) not include as a member of the Committee any Councillor who continues, upon appointment by Council, to 

serve in any capacity that grants him or her any voting role in any Association-sanctioned Club; and  

(d) cause its Chair, or vice-chair as the case may be, to report any appropriate information to the Council 

meeting following each Committee meeting, such report to include the following:  

(i) any recommendation for motions regarding matters related to Association-sanctioned Clubs. For greater 

certainty, this provisions shall be construed as applying to existing, proposed, suspended, and de-sanctioned 

Clubs.  

STUDENT SPACES DEVELOPMENT COMMITTEE  

12.10. The Student Spaces Development Committee shall:  



(a) with respect to all BCITSA space development, facilitate design development decisions as they pertain to 

spaces owned or acquired by BCITSA;  

(b) grant or deny, in its sole discretion, and requests for funds to be drawn from the Student Space Fund; and 

(c) review any other matters assigned to it by Council.   

BYLAW COMMITTEE  

12.11.The Bylaw Committee shall:  

(a) conduct a review of BCITSA’s Bylaws at least once during the elected term of each VP Finance & 

Administration;  

(b) proposed governance procedures for adoption by Council;  

(c) prepare such documents as are necessary to propose any amendments agreed upon by Committee for the 

Association’s Annual or Special General Meetings;  

(d) take all such further steps or actions necessary or desirable to effect any amendment of these Bylaws that 

is authorized and approved by resolution at such Annual or Special General Meeting, as the case may be; and  

(e) review any other matters assigned to it by Council.  

F INANCE COMMITTEE  

12.12.The Finance Committee shall:  

(a) facilitate the oversight ad effective financial operations of the Association; (b) review the monthly financial 

statements of the Association;  

(c) ensure the transparency of, and facilitate access to, all the financial documents of the Association with 

respect to the Members;  

(d) review the annual budget of the Association within a reasonable time prior to its presentation and 

adoption by Council;  

(e) review the financial statements of the Association within a reasonable time prior to the the Annual General 

Meeting, subject to the following:  

(i) failure by the Committee to review the annual budget of the Association prior to the Annual General 

Meeting in accordance with Bylaw 12.12(e) shall not relieve any party of its duty to prepare and present the 

financial statements at such a Meeting in accordance with these Bylaws, and shall not invalidate such 

presentations in any way; and 

(f) review any other matters assigned to it by Council.  

ADVOCACY AND POLICY COMMITTEE  

12.13.The Advocacy and Policy Committee shall:  

(a) be responsible for reviewing matters of public policy and studying the same;  

(b) adopt, as needed, external policy positions for consideration and adoption 43 by the Association; and  

(c) review any other matters assigned to it by Council. 
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Club Proposal 

Please complete the following forms and submit to the Clubs Program Coordinator. 

This proposal is meant to provide a better understanding for the BCIT Student Association 

regarding your reasoning for starting a club, including your expectations and goals for the year. 

Club Name: 

Please choose the type of the club you wish to start: 

 Academic/Educational 

 Social/Religious  

 Athletic/Sporting  

 Other:  

Please chose the classification of the club you wish to start: 

 General Club – has all the rights and responsibilities outlined in the Clubs Policies and BCITSA 

Bylaws. General Clubs shall also have full access to all Club Resources 

 Casual Club – less regimented and requires fewer responsibilities from its members than a General

Club. Casual Clubs shall have limited access to Club Resources, and no access to funding of any 

kind 

 Designated Club – bears the name and professes the policies of a political party, religious

organization, or similar. Designated clubs have all the rights and responsibilities as a General Club, 

except as otherwise specified in BCITSA Policy. Designated Clubs shall not have access to funding of 

any kind 

Club Mandate/Objective: 

  

  

  

 

 

has all the rights and responsibilities outlined in the Clubs Policies and BCITSA 

BCIT Investment Group (BIG)

Our club’s objective is to educate students about the finance industry and investing. We plan 

to foster a community of individuals interested in the capital markets by providing them with 

extracurricular education to supplement their in-class knowledge. Additionally, we hope to 

establish a welcoming environment for like-minded students with interest in finance and 

investing to connect.
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Outline what you intend to accomplish upon sanctioning: 

  

  

  

  

  

 

Briefly explain how your club will benefit student life: (give a few examples) 

  

  

  

  

  

 

Promotional Paragraph to be used on the BCITSA website (mandatory): 

  

  

  

  

  

 

BCIT Investment Group will provide a space for students interested in investing to gather 

and learn about investing. It will also give students a better insight at different career 

options as well as encourage members to research and self-learn out of class time. Most 

importantly, our club will work towards building a strong alumni network to aid members 

with their career aspirations.

Stocks, bonds, real estate, index funds. Confused? Don’t stress. The BCIT Investment 

Group is here to help anyone, from absolute novice to experienced individuals learn more 

about anything and everything investing. Contact us at bcitinvestmentgroup@gmail.com to 

begin your investment journey!

Firstly, we intend to host weekly meetings on investment topics for our members to 

familiarize themselves with investing methodologies & research techniques. Then, we plan 

to host investing seminars with guest speakers to provide opportunities for students to 

interact with financial professionals. We will also create online forum for our members to 

engage in investing discussions. Lastly, we will release investment reports on our website 

in the second semester to generate further interest in our club.
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Club Sustainability  

Given the section above, every club should also have a sustainability plan set in place to ensure the 

longevity of the club at BCIT.  In a few sentences, describe your plans for sustainability for this year and 

years to come: 

  

  

  

  

  

 

Membership  

This section is not required if you are applying as a Casual Club. Casual Clubs cannot collect 

membership fees from its members. 

 

A common way of collecting funds for club operations is to charge a membership fee for new club 

members. GENERAL Clubs must have an annual membership fee of a minimum of $1.00 and maximum of 

$50.00.  

 

Membership Fee:   $   

Entitles Member To (voting rights, free event admission, etc.): 

  

  

  

To sustain the club for the years to come, we are committed to remaining involved with the 

club for several years until the club is self-sustained. We plan to ensure longevity of the 

club by developing a strong brand and image to attract future members, offer investing 

seminars/webinars for non-members, and establish an alumni network for the club. 

Additionally, our club will have a structured hierarchy that encourages senior members to 

take charge in helping junior members. 

1

Members will be entitled to voting rights, free event admission, and educational resources.
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Club Agreement  (completed after sanctioning by Student Council) 

 

The   club is now sanctioned under the 

BCITSA, and has read, and agrees to follow the BCITSA club requirements listed below:   

 

• This club agrees and understands that should they violate any rules of the BCITSA Club 

package, the BCITSA By-Laws & Constitution, Policies & Procedures, the BCIT Policies 

&Procedures and the Code of Conduct, they may be subject to probation and de-

sanctioning.  

• This club has successfully completed the Club’s Constitution document, approved by the 
VP Campus Life and Clubs Program Coordinator.  

• Any amendments to the rules and/or guidelines in which the BCITSA clubs operate under, 

by VP Campus Life, shall be considered valid under the BCITSA Policies and Procedures.    

 

We, the   club, are liable for all unauthorized 

debts incurred by the club. We agree not to enter into any contractual relationship unless it is 

authorised by BCITSA. We are also aware and agree that the club may be termed “dissolved” as 
a result of a majority vote of the BCITSA Student Council. 

 

Signatures: 

Club President:   

Club Treasurer:   

VP Campus Life:   



Clubs Committee Meeting 
August 17, 2020 

 
Agenda 

 
 

1. Call to Order 
2. Introduction to Clubs Committee 
3. Club Sanctioning Application - Investment Club 
4. Introduction to Clubs for Community Campaign 
5. Club Bylaw Review (Clubs for Community) 

• Be it resolved that the Clubs Committee allocate $25,000 to be distributed to clubs 
through the Clubs for Community Campaign. As of December 31st, 2020, all unused 
funds from the Clubs for Community Campaign will be re-purposed for general clubs 
event funding. 

• Be it further resolved that the Clubs Committee allocate $1000 for distribution to newly 
sanctioned clubs as initial funding for the 2020-2021 year. 

• According to the current clubs budget of $28,000, there is a residual of $2000 for the 
committee to work with should exceptional circumstances arise 

6. Club Event Funding for Kahoot Review 

• Be it resolved that the Clubs Committee allocate $10/month from the Event Funding to 
purchase 2 Kahoot Plus accounts to share among clubs. These accounts will be managed 
by the Club Program Coordinator, who will allow clubs to use them through a 
reservation system. 

7. Meeting Adjournment 
 

 
Meeting Minutes 

 
Chair: Matthew Miller, VP Student Experience 
Committee: Hunter Sones, Claire McCallum, Yasmin Gardy, Charles Abraham Mah 
Staff: Carly Watson, Club Program Coordinator 
 

1. Meeting called to order @ 9:13am 
 

2. Introduction to Clubs Committee 
•  Carly provides a brief overview of the Club Committee guidelines. 

 
3. Club Sanctioning Application - Investment Club 

Presentation: 
• BCIT’s first investing club 
• Long Pham presents about his club proposal 
• He and his friends wanted a club that could talk about investments 
• Objective: educate members and non-members – everybody – about sustainable 

investing and to teach community about investing  



• Would like to have a presentation every week from a club executive regarding certain 
investment options – would create case studies for members to review 

• The following week, the members would have to create a responsive case study based 
on what they learned 

• Don’t want to teach MORE educational content, want to instead engage members and 
help them apply the skills that they learn 

• Benefit student life – create a space for investors and create a space for members to 
self-learn outside of the classroom  

• Want to build a strong network for members – alumni could give back to club by 
providing connections to industry once they leave the club. 

• Club sustainability – responsibility would be put on senior members to get junior 
members involved and to get them to lead the club the following year. 

• Would host investment workshops for members and non-members – to give 
information about investing overall and would get more members for our club.  

• Club structure – Senior Analyst > VPs > President 
o Analyst create the educational content  

 
Questions: 
Matthew opens the floor to any questions for the Investment Club from the Clubs Committee to 
the Investment Club. 
 
Q: Specifically, for this year, launching a club in a remote environment, what will your 
recruitment efforts look like given everyone is going to be operating remotely? 

• What I am thinking is that I will focus recruitment on social media. I will be posting on 
BCIT Facebook page, creating a LinkedIn page and advertising through peers. I will also 
reach out to people who are going into first year to spread the word that we have an 
investment club and to gather more interest for the club. Will focus on people in my set 
that I already know who were interested beforehand because they will likely be a 
stronger advocate for the club. 

 
Q: Will you be providing investment advice to students? 

• That’s not something we want to do because we’re not qualified. What we want to do is 
to give people responsible investment practices, things that my team have learned from 
investing professionals or actual methods that have been tried and tested and taught at 
BCIT. I will create content for those kinds of methods – showing different ways to invest, 
and allow for other people to figure it out themselves.  

 
Q: Is anyone on your executive team CSC or CFC certified? 

• I will be certified after the summer and I should be CSC certified soon. 
 
Q: Currently most members are all from finance, but you might find people not in the finance 
program who want to be part of your club. How do you think you will find non-finance students 
and to provide information to them about your club? 

• On LinkedIn, we assume most BCIT students would have a LinkedIn profile to reach out 
that way. From there, we would reach out to other BCIT faculty to have them advertise 
for the club as well.  

• Recommendation to network with other club leaders to pass along club information. 
 



Q: Can you expand on your experience trying to find a club similar to this? There are some 
similarities to your club activities/goals to the active JDC-West club. We’re curious as to how 
your opportunities will be different than those offered by already established clubs? 

• I’ve heard about JDC-West before, however, this club is different because we are so 
specifically focused on stocks, equity and financial security in general. Whereas, JDC-
West is more of a business analysis overall. So we are very specifically focused instead of 
a broad/general business analysis. 

 
Q: How are your activities going to change, once we are able to be in-person again? 

• We would like to recruit 5 content creators, 2 VPs, would like non-members to join 
meetings to see if they would see the value in joining our club.  

 
Q: Will you be investing any real money? 

• Just analysis, we won’t be investing any real money as a club. 
 

Q: What are your intentions about trying to recruit students from other schools, such as the 
Schools of Energy, Health, and Environment? What would your strategy be to recruit students 
that don’t necessarily have the business background? 

• I would advertise our club on LinkedIn to every single current BCIT student. I would focus 
mainly on business students because they have a big interest already in investment, so 
there would be a more likely interest from them. Will mostly be advertising online and 
hopefully get staff involved  

 
Discussion: 
The student from the Investment Club left the meeting and the Clubs Committee discussed their 
opinions on club sanctioning: 

• Investment Club will likely meet demands of certain cohort of students 

• Will maybe even attract a broad range of students 

• Student presenting did a great job of discussing why it will benefit the BCIT community 

• Only main concern is launching the club while things are remote due to COVID-19 

• Not trading any actual stocks, no possibility of risk 

• Does fill gap between existing clubs like JDC and the finance/accounting clubs 

• May be vulnerability if students learn something in club and then put that practice with 
their own finances and it doesn’t necessarily work – that might cause problems for the 
club 
o Could provide a disclaimer, “This should not be taken as investment advice, if 

you’re looking for more personalized investment support please contact an 
investment professional” 

• Would love to see some other ideas on how they will get more students 
engaged/recruited especially more non-business students 
o Could potentially work with existing clubs to work together 

 
Vote: 
Matthew calls a vote to bring a motion to Council to sanction the Investment Club. 
Unanimous vote – motion passes 

 
4. Introduction to Clubs for Community Campaign 



• Matthew introduces the Clubs for Community Campaign 
o An initiative that has been created by the VP Student Experience that will be 

launched in September 
o A way to help clubs engage with their current members and recruit new 

members 
• Benefits of participation – participating clubs will be eligible for additional event funding 

to be distributed in December and an opportunity to be featured through the SA’s 
Marketing department 

• This initiative revolves around club and club members volunteering in the community – 
whether in-person or online 

• All clubs that have been consulted this summer have been in favour  
 
Questions: 
Matthew opens the floor to questions from the committee regarding this campaign. 

 
Q: Were there any wording changes that have been incorporated or changed? 

• Yes, there were suggestions from clubs that we have incorporated and we’ve also 
provided the option for clubs to come with us if they have other ideas to be 
incorporated. 

 
5. Bylaw Review (Clubs for Community) 

Motion: Be is resolved that the Clubs Committee allocate $25,000 to be distributed to clubs 
through the Clubs for Community Campaign. As of December 31st, 2020, all unused funds from 
the Clubs for Community Campaign will be re-purposed for general clubs event funding. 

• Matthew presents review of bylaws regarding Clubs for Community campaign. 
• Motion put forward by Matthew, seconded by Hunter 

 
Questions: 
Q: So money will be put back into pot that isn’t used? 

• Yes, money will be put back in and then clubs can apply for it in the spring – as regular 
years. 

 
Q: How much do clubs usually get? 

• Clubs can get a max $2500/club, but $1000/event. Funding really varies on club 
size/event 

• Don’t want money to just get ‘handed’ out, but we want this to be a way to stimulate 
activity within clubs 

• Should still be ample amount of funding in the spring to help support club events 
 

Q: What kind of ‘participating’ in the community are you expecting? 

• Essentially there are 3 main types, either at home, online, or there are certain events 
that require in person such as volunteering with the Greater Vancouver Food Bank or 
donating blood. Also, there are activities that are not in-person like writing a letter to a 
senior, writing a letter to a frontline worker, etc.  

• Clubs can also propose volunteer suggestions and then the clubs committee will review it 
to determine if they are eligible. 

 



Q: What kind of ‘proof’ are you asking of their participation? 

• Send proof via pictures – these will also be used to market club on BCITSA social media. 
Any other electronic or digital submissions. 

 
Q: Depending on the activity, they will be awarded specific amount of funds? 

• It’s not based on activity, but on the number of members that participate, e.g. 1 member 
participating to all members participating. 

 
Q: Is the $28000 budget for the entire year? 

• Yes, it’s to be used within the entire academic year. 
 

Q: Couple of concerns – the need for not holding onto money is that clubs don’t have any 
expenses, what will they use this awarded money for?  

• There could be the issue where the clubs don’t have anything to use this money, 
however, we’re hoping this program at least helps us give the clubs an engagement 
opportunity. 

 
Hunter proposes an amendment to reduce this to $12,500 and leave the remaining funding to 
be applied for events. 
Amendment seconded by Claire 

 
Discussion on amendment to motion: 

• Issue could come up where clubs get a bunch of funding from volunteering, but then the 
money they’re awarded does not end up actually being spent on events  

• So proposal is to have $12,500 for the clubs for community campaign from Sept. to Dec. 
and then have the remaining $12,500 for the spring semester. 

• To reduce it by 50% it would potentially reduce engagement from clubs by the same 
amount 

• Top prize/allocation of resources could be changed.  
• We could always start small and increase funding later on 

 
Vote: 

• 3 no’s, 1 yes – motion is not passed 
 

Vote/discussion regarding original motion: 
Q: How will you be working with the MarCom department on this? 

• Will run series of articles on this once/month in the LINK magazine 
• Will have feature about the program on the website  

 
Q: How will these marketing efforts help clubs more than if they didn’t have them at all? 

• Offers a way to galvanize support for clubs in general instead of just clubs separately  
 
Vote: 

• 3 yes, 1 abstain – motion passes 
 

Be it further resolved that the Clubs Committee allocate $1000 for distribution to newly 
sanctioned clubs as initial funding for the 2020-2021 year. 
Moved by: Matthew, Seconded by: Hunter 



Q: How will we ration this?  
• The clubs committee will decide exactly how to ration it. And we don’t know how many 

will be sanctioned or how they will merit for it in their application.  
Vote: 

• 3 in favour, 2 not in favour – motion passes 
 

6. Club Event Funding for Kahoot Review 
Be it resolved that the Clubs Committee allocate $10/month from the Event Funding to 
purchase 2 Kahoot Plus accounts to share among clubs. These accounts will be managed by the 
Club Program Coordinator, who will allow clubs to use them through a reservation system. 
Moved by: Matthew, Seconded by: Claire 

  
Questions: 
Q: Is that $10/account or $5 per account 

• $5 per account 
 

Vote: 
• Unanimous vote – motion passes 

 

Seconded by Charles to adjourn meeting 

Unanimous vote to adjourn meeting. 

 

Meeting adjourned at 11:09am 
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FALL 2020 
CLUBS FOR COMMUNITY 
Matthew Miller, VP Student Experience 

PROGRAM OVERVIEW 

Since the transition to online learning in late March, the majority of SA clubs have faced 
many challenges keeping their membership engaged and recruiting new students. 
Clubs for Community aims to assist you with two of the main issues your clubs may face 
in the online fall term, as well as provide funding earmarked for future club events, 
whether they be virtual or in-person depending on the current health guidelines. This 
program runs from September 15th to November 30th and funding will be awarded to 
participating clubs in early December. 

The Student Association’s Goal 
• Increases engagement within your club & assists you to recruit new members 

• Provides a service to the community & funding for your 2021 events 

HOW YOUR CLUB CAN PARTICIPATE 

Firstly, decide on which volunteer activities interest you and your club members. The 
next step is taking a moment to think about your personal comfort level, as well as that 
of your teammates. This will look differently for everyone, and since small groups are 
required in our current health environment, splitting your club into a few sub-teams is 
recommended (this will depend on the number of members participating). 

Check out the Clubs for Community webpage on the SA’s website for current 

information and updates about how clubs have been able to stay engaged, recruit new 
members, and earn event funding by participating. 

As president of your clubs, you are the team captain, so register your club and start 
volunteering early! Every member who participates does good for the community, and 
helps earn funding for your club. 

***Participants must follow the current health guidelines set out by the province, as well 
as the precautions outlined by the volunteer organization***  
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Community Service Initiatives 
A variety of activities have been selected that benefit the Greater Vancouver 
community, but this is by no means exhaustive. If you or your club believes that you can 
give back in another way, please contact Matthew Miller, VP Student Experience so it 
can be reviewed with the Club Program Coordinator. The intent of the program is to 
motivate clubs to help out where they can. We all can do to something to support 
people in need. 

The goal of this list is to offer a diversity of eligible activities so people with different 
comfort levels can feel confident that they are doing good while staying safe. This can 
be virtually, at home, or by following the directions of a volunteer organization to 
volunteer in-person. 

***Participants must follow the current health guidelines set out by the province, as well 
as the precautions outlined by the volunteer organization*** 

Volunteer 
Activity Brief Description Contact Information 

Canadian 
Blood 
Services 

Be part of Canada’s lifeline by donating 
blood and plasma. 

       ***In-person*** 

www.blood.ca 

Volunteer 
Burnaby 
Virtual 
Series 

Provide community members with 
entertainment and a sense of connection for 
those who feel isolated and disconnected 
due to COVID-19. 

Online 

mackenzie@volunteerburnaby.ca 

Greater 
Vancouver 
Food Bank 

Help provide food security to vulnerable 
groups by working with our food bank. 

       ***In-person*** 

foodbank.bc.ca 

Senior 
Outreach 
Volunteer 

As an outreach volunteer you will connect 
with isolated seniors in our community via 
telephone or technologies such as Zoom or 
Skype through the Weekly Call Program. 

Online 

projectcoord@southgranvilleseniors.ca 

Make PPE 
for Frontline 
Workers 

YVRMERS is a volunteer-run group making 
PPE and other equipment is response to 
COVID-19. Volunteers from all backgrounds 
and skill sets are welcome. 

At home 

https://www.yvrmers.com 

http://www.blood.ca/
mailto:mackenzie@volunteerburnaby.ca
mailto:reception@foodbank.bc.ca
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Shopping & 
Food 
Delivery 

Burnaby Neighbourhood House is recruiting 
volunteers who are interested in shopping 
and delivering food and/or medication to 
isolated or vulnerable individuals. 

       ***In-person*** 

janiceh@burnabynh.ca 

ESL 
Conversation 
Instructor 

Burnaby Neighbourhood House is looking 
for volunteers to instruct online English 
conversation classes through Zoom. 

Online 

janiceh@burnabynh.ca 

Virtual Tutor The Family Literacy Outreach Program is an 
ESL program, free for newcomer immigrant 
and refugee adults and their children who 
live in the city of Vancouver. The program 
matches trained volunteer tutors with 
newcomers to strengthen their English 
literacy skills. 

Online 

mford@mpnh.org 

Letter for 
Seniors 

Support isolated seniors within care homes 
with encouraging, meaningful handwritten 
letters and drawings sent by volunteers of all 

ages. 

At home 

vgprogramdeveloper@gmail.com 

Letters to 
Frontline 
Workers 

Write an open letter tailored to a frontline 
industry, detailing how their work benefits 
you as a student. 

Online 

clubs@bcitsa.ca 

Beach 
Cleanup 

Practicing physical distancing and putting 
your safety first and foremost, spend a few 
hours cleaning up a local beach to help 
restore the environment. 

       ***In-person*** 

clubs@bcitsa.ca 

Design a 
Website 

Use your computing skills for a good cause 
and connect with a non-profit organization 
and assist with the design of their website. 

Online 

clubs@bcitsa.ca 

Have a 
volunteer 
idea? 

Connect with Matthew Miller, VP Student 
Experience to have it considered. 

vpexperience@bcitsa.ca 

 

***Participants must follow the current health guidelines set out by the province, as well 
as the precautions outlined by the volunteer organization***  

mailto:clubs@bcitsa.ca
mailto:clubs@bcitsa.ca
mailto:clubs@bcitsa.ca
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REWARDS FOR PARTICIPATING CLUBS 

• A way to engage your existing membership 

• A call to action to recruit new members 

• Opportunity to be featured on SA promotional materials 

• Provides your clubs with 2021 event funding 

Financial Rewards 

Level of Club Participation Funding Awarded 

Single member $100 

25% of club $250 

50% of club $500 

75% of club $750 

Entire club $1000 

3rd Place Overall $1500 

2nd Place Overall $2000 

1st Place Overall $2500 

Total Event Funding Available $25,000 

The levels of club participation (25%, 50% & 75%) will be calculated based on a 
combination of current membership upon registering and projected recruitment of new 
members during the Sep. – Dec. 2020 period. 

The 1st, 2nd & 3rd overall places will be determined by the Clubs Committee using the 
following metrics: the number of activities performed, the variety of activities performed, 
and the number of individual club members who participated in the program. 

Up to $25,000 of club event funding is available to clubs. Should engagement achieve a 
level that the available funds are exceeded, the Clubs Committee will see that all 
participating clubs receive a proportionally equivalent amount.  
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Your Next Steps 

Action Details 

Spread the word Share the information with your club and prospective members 

Select activities Explore ways that your club can best participate 

Report your contributions Remember to submit evidence by email to clubs@bcitsa.ca 

ADDITIONAL RESOURCES 

The VP Student Experience and the Club Program Coordinator are willing to meet with 
a representative from your club to discuss ideas, challenges, and insights on how to 
effectively manage the program. 

Primary Contacts 
• Matthew Miller, VP Student Experience: vpexperience@bcitsa.ca 

• Carly Watson, Club Program Coordinator, clubs@bcitsa.ca 

Verify Your Club’s Participation 
• Email us your photos (extra chance of being featured in SA promotions) 

• Upload evidence of volunteer shifts/projects completed 

THANK YOU, CLUB LEADERS! 

This past summer, I have had the pleasure of meeting many of you, and I’ve heard both 
your concerns and your vision for your clubs in what is sure to be an unforgettable year. 
My hope is that your club’s participation in Clubs for Community will ease some of the 
difficulties facing clubs this fall, but it’s your leadership that is vital for it to be successful. 
 
I am continually impressed by what our SA clubs accomplish each year, and seeing our 
clubs navigate these challenging times with compassion makes me immensely proud. 
 
A fellow student and your avid supporter, 
 
Matthew Miller 
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