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CLUB EVENT SUPPORT DURING COVID-19 – 2020/2021

With current physical distancing procedures and the switch of many full-time programs to virtual learning, BCITSA 

recognizes the difficult situation clubs may face when trying to host events. The Club Program Coordinator and 

BCITSA Event Manager have researched virtual alternatives to allow clubs to host their events.

This document will detail the various platforms that we suggest be used for club events. In each section, we will 

link to how-to videos and demonstrations on using specific platforms to host various event formats and will also 

include some virtual event formatting ideas. These are not the ONLY platforms that can be used, but they have 

been selected because they are the most cost effective, versatile, and convenient for clubs. 

Please note, if you don’t see the kind of support you need in this document, please send a message to the Club 

Program Coordinator to request assistance. You must contact the Club Program Coordinator a minimum of 2 

months prior to allow for planning events not on this list.

We’ll mostly be talking about using Microsoft Teams in this document but might also suggest using Zoom if the 

features you desire are not offered in Teams. Teams is a more viable option because it is FREE for your club to 

use, you will have access to all features and there have been no reported privacy concerns or hacking issues. As 

we desire to keep events free from hackers, we suggest using Microsoft Teams wherever possible.

However, if your club determines that Teams does not offer all of the features you want, we may suggest that you 

use Zoom, as it is a cheaper alternative than many other platforms out there. It’s important to note, however, that 

costs for additional platforms will be at the expense of your club and that with Zoom, privacy and hacking of events 

is a known issue. We may request that the Club Program Coordinator be invited to all Zoom-related events to 

that they can monitor for any privacy issues that happen.

Related: How to Host a Successful Virtual Event: Tips and Best Practices

TYPES OF CLUB EVENTS

Select the type of event you want to host below for more information and support:

1. Meetings

2. Social Events

3. Industry/Networking Events

4. Information Session/Panel Event

5. Competitions

https://blog.hootsuite.com/virtual-events/
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MEETINGS

SOCIAL EVENTS

Suggested Software: Microsoft Teams

Staying connected with your club through meetings is very important, especially when running your club virtually, 

the good thing is, there are many platforms and plenty of ways for you to meet virtually with your members. One 

of the easiest ways to do this is through Microsoft Teams.

Through Microsoft Teams you can ‘Meet Now’ or ‘Schedule a Meeting’. The latter can only be done through your 

club general account, which has access to the full version of Microsoft Teams. Please refer to the BCITSA Clubs 

Microsoft Teams help guide here for more information on creating meetings. 

Looking to make your meetings more effective? Check out these 9 tips for having the BEST online meeting 

experience with your club.

Here is some handy information on Hosting Virtual Club Meetings:

How to Schedule a Meeting in Microsoft T eams 

Meeting Configurations in Microsoft Teams

5 Things Every Microsoft Teams Newbie Should Know 

What it Takes to Run a Great Virtual Meeting

The 7 Secrets of Successful Virtual Meetings

How to Host a Succesful Virtual Event

Suggested Software: Microsoft Teams, Kahoot

Hosting social events is a great way to help your club members unwind and have a good time. In fact, now more 

than ever students will be looking for a way to virtually socialize, as classes will be primarily online in the fall, 

limitating opportunities for social connections.

If you’ve never hosted a virtual social event, it could seem a bit difficult to come up with ideas, or to plan the event 

so that it doesn’t feel like a meeting. The key is to be creative! Luckily, you don’t have to do all the creative work 

on your own, as the internet is full of great ideas from a variety of resources.

Here are some ideas and resources we found really helpful in regards to running Social Events:

Games for Remote Teams

Fun Things in Microsof  Teams

36 Team Building Ac ivi ies for Conference Calls

https://techcommunity.microsoft.com/t5/microsoft-teams-blog/9-tips-for-having-the-best-online-meeting-experience-with/ba-p/1218884
https://techcommunity.microsoft.com/t5/microsoft-teams-blog/9-tips-for-having-the-best-online-meeting-experience-with/ba-p/1218884
https://support.microsoft.com/en-us/office/schedule-a-meeting-in-teams-943507a9-8583-4c58-b5d2-8ec8265e04e5
https://docs.microsoft.com/en-us/microsoftteams/tutorial-meetings-in-teams?tutorial-step=5
https://joannecklein.com/2019/03/04/5-things-every-microsoft-teams-meeting-newbie-should-know/
https://hbr.org/2020/03/what-it-takes-to-run-a-great-virtual-meeting?utm_medium=paidsearch&utm_source=google&utm_campaign=dsa&hideIntromercial=true&gclid=Cj0KCQjwvIT5BRCqARIsAAwwD-S_K8Q5bN0pLEsMYZd9zxWQ7cZ4CGZZM23OXGxfxfRFcG6s_PNbfbYaArklEALw_wcB
https://www.pmi.org/learning/library/successful-virtual-meetings-skills-improvement-6267
https://blog.hootsuite.com/virtual-events/
https://www.agileit.com/news/games-for-remote-teams/
https://www.techadvisor.co.uk/how-to/software/fun-things-microsoft-teams-3785516/
https://teambuilding.com/blog/virtual-team-building-activities?gclid=Cj0KCQjwvIT5BRCqARIsAAwwD-ReV85hWK9QLSb87bo9OPvQjvblzRbF-ZNASLpeDDeTZVSj8CWHU7oaAiFxEALw_wcB
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INFORMATION SESSION/PANEL EVENT

INDUSTRY/NETWORKING EVENTS

Suggested Software: Microsoft Teams, Zoom

Hosting an information session or panel event is a common way that clubs interact with their members and the 

outside community. Just because we are virtual, does not mean that your club has to stop running these events!

If your club is looking to host an information session or panel event, make sure you give yourself a lot of panning 

time. Just like an in-person session, there will be lots of moving parts and you want your event to be as professional 

as possible. Ensure that you have lots of time to secure panelists, create engaging questions, train your moderator, 

notify attendees/promote your event and MOST IMPORTANTLY understand the software you are using!

It is a really great idea to test out the software with some team members before your event actually happens so 

that you can work out any issues and be able to understand all the features before you have an audience watching. 

Here are some resources and information on hosting an effective Panel Event:

Delivering Online Meetings Events on Microsoft Teams

Zoom – Managing Participants in a Webinar

Virtual Panels: 10 Tips for Speakers and Moderators

Webinars and Panel Discussions: 10 Ideas to Make you look like a Rockstar

Suggested Software: Zoom, Partnership with Career Services

One of the most beneficial things about being part of a club is the connections students can make with industry. 

They do this through hosting professional events with industry leaders. Because these events rely heavily on the 

interaction between both the industry leaders and event attendees, finding ways to host these events virtually 

can be very difficult. Networking events often include 100+ people and are meant to give students the opportunity 

to chat with professionals about future job opportunities. Figuring out how to do this through one computer 

screen can be tricky! 

Two of the main concerns that come up when thinking about hosting a virtual networking event are related to 

the format of the event, and what kind of software to use. Luckily, the BCITSA has individuals and software to 

help you with those exact things!  

Connect with BCITSA Career Services

The BCITSA Career Services team is available to help support clubs in running industry related events. All 5 of 

our specialists come equipped with years of experience and lots of enthusiasm to help clubs host successful and 

professional events. Reach out to the career specialist relevant to your club, if partnering with them is something 

you are interested in. Please note, assistance from Career Specialists will be determined by the event type and 

the availability of event software/the Specialist’s time. Make sure you reach out a minimum of 8 weeks in advance 

to start collaborating on events. 

https://www.microsoft.com/en-us/microsoft-365/blog/2020/03/17/delivering-online-meetings-events/
https://trainingindustry.com/articles/professional-development/virtual-panels-10-tips-for-speakers-and-moderators/
https://www.eventbuilder.rocks/blog/webinars-panel-discussions-10-ideas-make-look-like-rockstar
https://support.zoom.us/hc/en-us/articles/115005759423-Managing-participants-in-a-meeting
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Some of the benefits of working with a Career Specialist for your industry related events are:

Helping Clubs build relationships with industry (i.e. as event guests, speakers, future sponsors, 
etc.)

Planning the format of industry events

Preparing club members for industry events (i.e. individual prep sessions for clubs)

Suggesting relevant upcoming Career Services events where industry reps will be present for 
clubs to connect with

Access to software like Go2Training/Go2Meeting that the BCITSA has purchased

Contact a Career Specialist

School of Computing – Amy Smith (asmith@bcitsa.ca)

School of Construction, Energy & the Environment – Kim Kavanagh (kkavanagh@bcitsa.ca)

School of Business – Tule Tran (ttran@bcitsa.ca)

School of Health Scienses – Joyce Lee (jlee@bcitsa.ca)

School of Trainsportation – Larry Jung (ljung@bcitsa.ca)

Here are some other resources to help you in planning your industry/networking events:

Managing Breakout Rooms - Zoom

How to Host a Cocktail Party on Zoom

How to Host a Virtual Networking Event

4 Ways to Make the Most out of Your Virtual Networking Events

How to Turn Webinars into Networking Events

15 Tips on Networking During a Virtual Event

COMPETITIONS/CONFERENCES

Suggested Software: Microsoft Teams, Zoom, Go2Webinar/Go2Training

Hosting a virtual competition or conference can seem like a daunting task, however, it is not impossible. With the 

right amount of planning time and structure, your club can successfully run a competition or conference.

Many clubs will host competitions, or mock competitions, as practice or to qualify for larger national or international 

competitions. If this is the reason that your club is wanting to host a competition, be sure to do some research to 

see what the organization hosting the main competition is doing. You will likely be able to get ideas on their 

formatting and the kind of software they use. If it works for them for the main competition, it will work for your 

club for qualifying or practice rounds. 

https://support.zoom.us/hc/en-us/articles/206476313-Managing-breakout-rooms
https://medium.com/swlh/how-to-run-a-zoom-cocktail-party-and-have-better-classes-conferences-and-meetings-too-dc2c5b58f8be
https://hbr.org/2020/05/how-to-host-a-virtual-networking-event
https://www.forbes.com/sites/ashleystahl/2019/07/09/4-ways-to-make-the-most-out-of-networking/#62e7a1733f1e
https://neilpatel.com/blog/webinars-into-networking-events/
https://whova.com/blog/15-tips-networking-virtual-event/
asmith@bcitsa.ca
kkavanagh@bcitsa.ca
ttran@bcitsa.ca
jlee@bcitsa.ca
ljung@bcitsa.ca
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Conference/Case Competitions

Conferences or Case Competitions are common for clubs to run or participate in. If you’re looking to host a 

conference or case competition event, please contact the Club Program Coordinator at least 8 weeks in advance 

of your desired event date. The Club Program Coordinator will be able to offer you different systems and 

formatting advice. Here is an example of what your conference or case competition might look like in a virtual 

format: 

You will have one document or web page that hosts all event links and information.

Each event category and break out room will have their own specific link, either directing attendees 
to a Microsoft Teams meeting, Zoom or Go2Meeting/Go2Training

 These links will be added to your event document/web page

 Information on what links to select will be provided

You can start your event/conference with a main webinar, exactly like a keynote speaker or 
introduction. This can take place via Teams, Zoom or Go2Webinar

* GoTo Platforms can be accessed through collaboration with the SA, but cannot be guaranteed depending on the date 
or time of the event.

Please contact the Club Program Coordinator to learn more about developing your virtual competition.

Hands-On/technical Competitions

Competitions that involve hands-on tasks are a little more difficult to accomplish virtually, but it’s not impossible. 

If your club is looking to host a competition that requires a hands-on or technical challenge, there are certainly 

ways the BCITSA can support you. For example, if you need to potentially book a room to do the competition with 

your group, or if you need ideas on how to create the competition, please reach out to the Club Program Coordinator 

at least 8 weeks prior to your desired date. 




