
   

 
BCITSA POSTING GUIDELINES 

  
All printed materials posted on BCITSA posting boards* are required to adhere to 
the guidelines below: 

1. Materials may not be posted on painted or glass surfaces, on exterior surfaces 
(including but not limited to buildings, pillars, signage, and maps), on doors, on 
cement, over existing posters or signage, in washrooms, on floors, or on light 
fixtures. In all buildings, printed materials may be posted on BCITSA or BCIT 
posting boards only. This document only applies to the BCITSA boards. 

 

2. Printed materials may be posted on BCIT posting boards for BCIT staff and 
BCIT activities. Contact BCIT separately for access/permission to use these 
boards; the BCITSA does not manage these boards. Students and 
third-parties are not permitted to post on the BCIT Rec Services boards. 

 

3. Posting on interior pillars with a designated posting surface is permitted.  

(i.e. SE 6) 

 

4. Only the BCITSA, BCITSA-approved clubs, and BCITSA-approved events 
may post on the BCITSA boards. 

 

5. Printed materials from organizations other than BCIT and the BCITSA must be 
pre-approved by BCITSA Marcom Department and date-stamped by the 
BCITSA office in SE 2, 3rd Floor. 

 

6. BCIT and BCITSA materials must have the BCIT and/or the BCITSA logo 
included in their design. Their logos may not be used without permission. 



 

7. Materials may only be affixed with thumbtacks on the boards (Please bring 
your own thumbtacks, also available at Geared Up). Staples are not 
permitted on the BCITSA posting boards. 

 

8. Posters are not to be placed over other posters or communication pieces. 
Only SA staff have the right to remove SA materials from the boards. 
Please don’t take pins from other posters to use for your posters and do not 
move posters to make room for yours. 

 

9. Posters must be placed in an organized, clean manner inside the boards, 
without creating a mess and without obstructing other posters.  

(Check the picture below) 

 

10.Once approved by the BCITSA, groups/events/clubs are allowed to post a 
maximum of 10 posters (max. size of 11" x 17") on SA labeled posting 
boards, may post more on other public/unlabeled boards. Specific board 
numbers will be assigned to external posting in the future and will have a red 
sticker. 

 

11.Posters are authorized for a maximum of 1 month. Failure to remove materials 
after this period will result in a loss of future posting privileges. 

 

12.Failure to adhere to these guidelines may result in an assessment of costs 
associated with the removal of posted materials and cleaning/repair fees. 

  
*Grey boards with a white SA logo on the top right corner.  
 
BCIT Facilities Management and the BCITSA reserve the right to remove materials 
that do not adhere to these guidelines without notice or reimbursement. Further, 
BCIT Facilities Management and the BCITSA reserve the right to move printed 
materials as needed.  
 
For more information, please contact the BCITSA offices at 604 432-8600. 
 



 
 
 

 
 

 


