
STUDENT RIGHTS

Students have the right to appeal any decision 
affecting their academic standing. Students do not 
need permission from anyone to file an appeal to 
a Decision Review Board (DRB) panel. DRBs operate 
under the principles of natural justice which entitles 
students to an fair, unbiased hearing.

If a prerequisite course is being appealed, 
students are usually allowed to continue in the 
subsequent course unless there is a safety concern 
or the student’s presence may disrupt the class.

Students have a right to request support and 
representation during academic appeals from the 
BCITSA Advocacy Coordinator, Vice President  of 
Student Affairs, or their set representative.

STUDENT RESPONSIBILITIES

Ignorance is never accepted as an excuse; students 
have a responsibility to be familiar with BCIT Policies 
and Procedures. 

If a student is considering filing for a DRB, they 
must first read Policy 5104, Academic Integrity and 
Appeals, and all of its Procedures

For more information on BCIT policies, visit:
http://www.bcit.ca/about/administration/policies.
shtml

DECISION REVIEW BOARD

SUPPORTING STUDENTS IN CONFLICT

SUPPORTING STUDENTS IN CONFLICT

ADVOCACY OFFICE

The Advocacy Coordinator is provided by the BCITSA 
as a resource for students who are involved in a 
conflict. The Advocacy Coordinator can help students 
navigate a variety of policies and procedures, and is 
completely independent from BCIT.

Advocacy Coordinator
Uconnect Resource Centre
286-SE2, Burnaby Campus
604.456.1161 | advocate@bcitsa.ca

VICE PRESIDENT OF STUDENT AFFAIRS (BCITSA)

The BCITSA’s Vice President of Student Affairs  
(VPSA) is an elected student representative and an 
Executive of the BCITSA. The VPSA is available to 
represent and assist students in a variety of ways.

BCITSA Vice President of Student Affairs
320-SE2, Burnaby Campus
604.456.8162 | vpsa@bcitsa.ca

DIRECTOR OF STUDENT JUDICIAL AFFAIRS

The Director of Student Judicial Affairs is a BCIT 
staff member that can answer questions about BCIT 
Policies and Procedures.

Director, Student Judicial Affairs
3314-SW1, Burnaby Campus
604.431.4972



WHAT IS A DECISION REVIEW BOARD?

The Decision Review Board (DRB) is part of the 
appeal process for grade-related and academic 
misconduct decisions. 

Grade-related decisions include:
•	 marks on assignments, mid-term exams, or 

final exams
•	 final marks for a course, practicum, or clinical 

placement
•	 removal from program or penalties due to 

excessive failures or insufficient progress

Academic misconduct decisions include:
•	 any mark that is modified due to charges of 

cheating or plagiarism
•	 removal from program or penalties due to 

charges of cheating or plagiarism; excessive 
lateness or absenteeism; safety code 
violations

RELEVANT POLICIES AND PROCEDURES

•	 5104 - Academic Integrity and Appeals 
•	 5104-PR1 - Academic Decision Review
•	 5104-PR2 - Decision Review Boards

For more information on BCIT policies, visit: 
http://www.bcit.ca/about/administration/policies.
shtml

WHAT TO CONSIDER BEFORE FILING

Students have 30 business days from the date 
they received the decision to apply for a DRB. 
Extensions are only granted under extenuating 
circumstances.

Once the student identifies grounds for the 
appeal, it cannot be changed. A student also 
cannot withdraw a DRB application once it is 
submitted.

The DRB application costs $50, which is 
refundable if the decision is in the student’s 
favour. The application can be downloaded on 
the BCIT website and is submitted to the Dean’s 
office.

BCIT has up to 39 days to schedule the DRB 
once the application has been submitted.

WHO ATTENDS A DRB HEARING?

Every DRB hearing looks a little different, but they 
all include the following: 
•	 student appelant
•	 program representative(s)
•	 five–person panel
•	 two or more staff/faculty
•	 one or more students

The following may also attend:
•	 witness(es)
•	 a student representative
•	 student supporter
•	 observer(s), if approved by all parties

WHAT DOES IT LOOK LIKE?

The chair, who is a non-voting member of the panel, 
opens the DRB and introduces everyone and their 
roles. 

The student starts by making his or her opening 
statement and presenting any evidence to 
substantiate his or her arguments. This is followed 
by questions from the panel and the program 
representative(s). 

The student then calls any witnesses which the 
student, the panel members, and the program 
representative(s) can ask questions of, based on 
their testimony. 

Once the student is finished, the program 
representative has the opportunity to present its 
position and call any witnesses. The student and 
panel members will have the chance to question the 
program representatives and any witnesses called.

Both parties then present their closing 
statements and the DRB adjourns. The panel will 
make their decision in private, usually by consensus, 
but occasionally by vote.

The chair will notify the student, Dean, Registrar’s 
Office, and Director of Student Judicial Affairs of 
their decision in writing.  

The decision made by a DRB is binding to all 
parties and not appealable, unless there has been 
a breach of natural justice, new evidence becomes 
available, or the discipline is unfair compared to 
other similar situations.


